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- POLICIES

All of our school policies are located on our school website stmaryscambridge.co.uk and
copies can be requested from reception. We have highlighted some key policies below.

Safeguarding and welfare requirements

If a parent feels that the early years safeguarding and welfare requirements are not
being met they should discuss their concerns with the class teacher in the first instance.
If concerns are unresolved then the Independent Schools Inspectorate (ISI) should be
contacted on 020 7600 0100.

At St Mary’s School, Cambridge safeguarding children is everyone’s responsibility.
Safeguarding pupils describes the action we take to promote the welfare of pupils and
protect them from harm. We believe that safeguarding is everyone’s responsibility and
that everyone who comes into contact with pupils and families has a role to play in
keeping pupils safe. The school has a duty to consider at all times the best interests of
the pupil and take action to enable all pupils to have the best outcomes.

Through their day-to-day contact with pupils and direct work with families all staff
understand how to identify concerns they have about a child’s welfare.

If parents have a safeguarding concern about a child they should, in the first instance,
contact the Designated Safeguarding Lead (DSL) at the Junior School, Miss Olivia
Buchanan (Head of Juniors):

Tel: 01223 224149

Email: obuchanan@stmaryscambridge.co.uk

The Deputy Designated Safeguarding Lead (DDSL) is Msr Louisa Ankin (Deputy Head of
Juniors):

Tel: 01223 224141

Email: lankin@stmaryscambridge.co.uk

Further information is displayed on the safeguarding posters around the school. For
more information on safeguarding and children’s welfare please refer to the
Safeguarding and Child Protection Policy on the website.

Complaints Policy and Procedure

Any matter about which a parent of a pupil is unhappy and seeks action is
classified as a complaint and is subject to the Complaints Policy and Procedure.
Parents are encouraged to bring any complaint/s to the school’s attention as
soon as possible. In the first instance parents should normally contact the class
teacher, who will notify the Deputy Head.

If the parent remains dissatisfied then the complaint should be put in writing to
the Head of Juniors who will deal with the matter in accordance with the Policy.
If the complaint is against the Head, parents should make their complaint to the
Chair of Governors.

Parents may also contact Ofsted on 0300 123 1231 or 0300 123 4666 between
the hours of 8.00am to 6.00pm, or the Independent School Inspectorate on
020 7600 0100 if the complaint refers to the EYFS requirements.
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Missing child and uncollected child procedure
The safety of the pupils is paramount and we ensure that all
pupils can be accounted for at any time during the school
day. The main doors to the Early Years building are opened at
8.00am and are supervised until their closure at 8.45am.
Admission to the building after this time will be by doorbell
only. Teachers hand over each child to her parent/carer at the
end of the school day. No pupil will be allowed home with
any other adult, other than the designated parent or carer,
unless the teacher has received notification in writing or by
email.

If circumstances arise during the day that require another
adult to pick your child up from school, please notify the

school office by email and the message will be passed on
to the class teacher.

During the day, pupils are supervised and no child can
leave the building without an adult. In the unlikely case of
a child going missing in school, the teacher would alert
another member of staff and begin a search. If the pupil is
not found in the school environment, the parents/carers
would be called and the police informed. If a pupil were
to go missing on a field trip, then a similar procedure
would be implemented although the police would be
called immediately.

If a pupil is not collected after 6.00pm and the parents/
carers have not contacted the school, a member of the
school’s Senior Leadership Team will try to contact the
parents or guardians. After a reasonable length of time,
the Social Care Duty Officer will be called and their advice
will be taken.

Full information regarding the Uncollected Child and
Missing Child Procedure can be found on the website.
Please also read Pupil Supervision and Duty of Care
Policy.

Equality policy

We pride ourselves on creating a supportive environment
for all who attend our school. The school is committed to
providing equal opportunities for all children, whatever their
ethnicity, religious beliefs or cultural background. All
classrooms promote an inclusive ethos where every pupil is
valued. Where possible we make reasonable adjustments to
the curriculum and facilities so that every pupil is given the
opportunity to fulfil their potential in accordance with our
Equality Policy. When English is an additional language, we
provide practical learning support. We ensure pupils are
treated as individuals and provide individual support within
the classroom when it is needed. Advice is sought from the
SENCO (Special Educational Needs Co-ordinator) when
appropriate.

Our shared sense of belonging and collaborative approach
is reflected in the Mary Ward values. These are promoted
through our House assemblies and in our day to day
learning. We actively welcome diversity and consider all
our children to be special.

Further details of the Equality and SEND Policies can be
found on the website.

Behaviour

At St Mary’s Junior School, Cambridge we want to praise
and reward children for good work, effort and behaviour.
The values set out by Mary Ward provide the basis for our
ethos and coupled with the school rules are there to
promote good behaviour. They are readily visible around
the school as well as verbally reinforced. Our teaching staff
offer every child a high level of individual attention, together
with consistent and helpful advice. We celebrate success,
emphasise the positive and deal with the negative in a
sensitive and tactful way.

All children need to discover where the bounds of
acceptable behaviour lie, as this is all part of growing up.
Where behavioural expectations are not met, the class
teacher will talk to the child to establish if there is a problem
or a lack of understanding. She will always deal with
behavioural issues in a caring, supportive and fair manner. If
a verbal reprimand is appropriate the teacher will also
remind the child of the expected behaviour. Occasionally,
where deemed appropriate by the teacher, a sanction may
be set such as a ‘time out’ from an activity or playtime.
Teachers never use corporal punishment or physical
punishment. Restraint is never used as a punishment but
may be necessary in some circumstances to prevent the
child harming herself, others or property. In such a case a
minimal method of restraint may then be used. Parents are
informed of any use of physical intervention on the same
day or as soon as reasonably practical.

Parents will always be informed if poor behaviour persists
so that they can work in partnership with the teacher to
support the child. They can help by recognising that an
effective school behaviour policy requires a close
partnership between parents, teachers and children. It is
understood that parents who accept a place for their
child at St Mary’s Junior School, Cambridge undertake to
uphold the school’s policies and standards.

Our Behaviour, Discipline and Exclusion Policy and
Physical Restraint Policy can be found on the website.
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PRESCHOOL

UNIFORM AND EQUIPMENT LIST

Uniform is compulsory for all students in our
Preschool and Junior School and all items
marked with a star (*) must be purchased from
our uniform supplier Bee Wear.
stmaryscambridgeuniform.bigcartel.com/
products

Long hair must always be tied back and off the
face and hairbands must be in school colours.

Winter Uniform
® Navy blue polo shirt with logo*
e Navy blue tracksuit with logo*
(includes sweatshirt and trousers)
Navy OR white socks
Navy coat
Navy school hat*
Navy school scarf*
Navy mittens

White, black or navy shoes with a strap or laces to keep
them securely on the foot. High-heels, sandals or slip-on
pumps are not permitted. Trainers or other athletic shoes
are most appropriate for the Preschool girls and Velcro
fastening are preferred

Summer uniform
(worn during the Summer Term and optionally until
the end of the first half of the Autumn Term)

White polo shirt with logo*

Navy cycle shorts

White sun hat

White socks

White, black or navy shoes (as for winter
® uniform)

The only jewellery items permitted at school are:
« small, plain, stud gold or silver earrings

« a small plain watch

« discreet religious necklaces

Additional Items
® Wellies

e Please provide a change of underwear /
trousers in case of accidents

Optional Items

e Paint smock*

® Storm Suit

® PE drawstring bag*

® High-vis jacket

® \Waterproof trousers (preferably
dingaree style)
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RECEPTION UNIFORM
AND EQUIPMENT LIST

Uniform is compulsory for all students in our Junior
School and all items marked with a star (*) must be
purchased from our uniform supplier Bee Wear.

stmaryscambridgeuniform.bigcartel.com/products

Long hair must always be tied back and off the face
and hairbands must be in school colours.

Winter uniform
® School cardigan with logo*
® School tunic dress*
White (long or short sleeve) open neck blouse
Navy tights OR navy knee-high socks
Navy coat
Navy school hat*
Navy school scarf*
Navy gloves

Black or navy shoes with a strap or laces to keep them
securely on the foot. High-heels, sandals or slip-on pumps
are not permitted. Plain black leather or patent leather
ankle boots (with no fur or trimmings) can also be worn
during cold weather

Optional Winter Uniform

® Navy trousers*

® \White long-sleeved polo-collar top (half-buttoned)
® School blazer*

Summer uniform

(worn during the Summer Term and optionally until the end
of the first half of the Autumn Term)

e School cardigan with logo*

e School summer dress*

e \White sun hat

® \White socks (knee high or ankle)

e Black or navy shoes with a strap or laces to keep them
securely on the foot. High-heels, sandals or slip-on pumps
are not permitted

The only jewellery items permitted at school are:
« small, plain, stud gold or silver
earrings
*a small plain watch
« discreet religious necklaces

PE Kit
e White short sleeve polo shirt with logo*
e Navy blue tracksuit with logo* (sweatshirt and trousers)
® Navy cycle shorts
® \White ankle sports socks (no trainer socks)
e Trainers
(predominantly white, Velcro straps are recommended)
® PE drawstring bag*

Additional Items and Equipment
® School document bag*

e Wellies

o Waterproof trousers

Optional Items

® Paint smock*

® Storm Suit

e Navy school fleece*
® High-vis jacket
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