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Asthma Policy  

Guiding Principles 

The Children and Families Act 2014 requires that governing bodies of English schools to 
plan for supporting pupils at school with medical conditions. It requires that schools 
develop policies to support these pupils, develop health care plans(HCPs),have 
procedures to safely manage the medicines involved and ensure staff are appropriately 
trained and supported. 

 
Asthma is the most common chronic condition, affecting one in eleven children. On 
average there are two children with asthma in every classroom. There are over 25,000 
emergency hospital admissions for asthma amongst children in a year. 

 
Aim 

 

The aim of the policy is to ensure that all pupils suffering with asthma are identified, have 
a treatment plan, always have access to appropriate medicines in school and their asthma 
is safely managed by school staff. 

 
Key Responsibilities for nursing staff 

 Identify all pupils with asthma in the School by ensuring parents have completed a 
school medical form either at school entry or at the request of the nursing team. 

 
 It is the responsibility of the nursing team to ensure that a School Asthma Card is 

completed by parents in association with the prescribing doctor or nurse and be 
updated annually. This will act as the pupil’s treatment plan to clarify asthma status, 
detail the pupil’s medication and requests permission for school staff to administer 
prescribed medication. This will also act as permission for staff to use the 
emergency asthma kit should it be required. 

 

 Nursing staff must ensure that Emergency asthma kits are available and kept up 
to date and ready for use for all pupils who have been diagnosed with asthma. 
Inhalers contained in the kit can be used by any child who has been prescribed a 
relieving inhaler but their own is unavailable (for example because it is lost, broken 
or empty). Written parental consent is requested and should be held by the School 
for this purpose. 
 

 
 Advise parents that pupils must have access to two inhalers at any time whilst in 

school and It is the responsibility of parents to ensure that pupils carry one reliever 
treatment (inhaler) on their person and that one is provided for the School to keep 
on site for use in case of an emergency. 
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 An up to date list of children with asthma is kept in the medical centre, PE dept, 
staff room and reception and is updated annually or when new asthmatic pupils 
join the School. It must be easily accessed by all staff and is designed to act as a 
quick reminder for all staff of current asthmatics in the School. A copy of is also 
kept online on the nurse’s area of St Marys cloud. 

 
 Nursing staff will receive completed medical forms and ensure any pupils who are 

asthmatic are recorded on the school systems. Parents are asked to provide 
school with an in-date inhaler that is held in school for their child’s use and for their 
child always to have an inhaler on their person 
 

 Safe storage and disposal of asthma medication, treatments and associated 
medical devices is the responsibility of the nursing staff 

 
 

 Nurses will be responsible for the emergency asthma kit. This kit will be held as 
above in clearly marked designated locations throughout the School for use in an 
emergency. It will be accompanied by a list of children who are permitted to use it 
as detailed in their care plan. 

 

• The kit will contain: 

 

1. A salbutamol metered inhaler with batch number clearly marked 
and expiry dates 

2. A plastic spacer with instructions for use and cleaning 

3. A check list for termly checks 
 

The kit will be checked by the nursing staff and updated as necessary. 
 
 

 

 

 
Storage of inhalers 

 

The School emergency asthma kit will be held in designated locations throughout the 
school which are clearly labelled and accessible by all staff. It should be stored in 
cupboards which are out of sight of the pupils but not locked away and accessible to all 
staff. 

 
Pupils own inhalers will be kept in the nurse’s office clearly marked with pupil’s name, a 
copy of the School asthma card and clear expiry date on the inhaler. 

 
Additionally, pupils who are diagnosed asthmatic will carry their own personal inhaler kept 
on their person. It will be this inhaler which should be used if necessary, in the first 
instance. 
 
 
. 

 



Asthma Policy September 2020                                                                                              3  

Cleaning and Disposal 

 

The plastic spacer should not be reused. Once used It can either be given to the pupil to 
take home for further use or should be returned to the pharmacy. Inhalers can be reused 
so long as they have been appropriately washed after use. Please therefore return to 
nurses who will wash and replace. Empty inhalers should be disposed of as per 
manufacturer’s guidelines through a community pharmacy. The School is registered with 
a local pharmacy where spent inhalers can be disposed of. 

 
School trips, sports fixture, lessons and visits off site 

 

All pupils that are diagnosed asthmatic must always have an inhaler with them for their 
safety and well-being. In the event of a school trip or visit away from the School site it will 
be the responsibility of each pupil to ensure they have their inhaler with them. This will be 
checked by the lead member of staff before leaving the site. In the event of the pupil being 
without their own inhaler the spare prescribed inhaler (stored with the nurses) will be used. 
If this is unavailable, then the pupil will be unable to partake in the trip/visit off site.  

 
Staff Training 

 
Staff should receive regular training on asthma, recognition of symptoms and treatment 
including the use of a salbutamol inhaler.  This training will be covered as part of the 
annual inset training and the information will be available for staff to access on St Mary’s 
cloud. Nursing staff are always available to teach or talk to staff on the safe 
administration of inhalers or any aspects of asthma care of a child whilst in school. 
 
 

Procedure for use of emergency asthma kit 

 It is essential that ONLY children who have been diagnosed asthmatic or have 
been prescribed an emergency reliever inhaler (salbutamol) are able to use the 
emergency inhaler and for whom a written consent from the parents has been 
given. 

 In the event of the inhaler being used its use should always be recorded by the 
staff member who administered it in the documents kept with the inhaler. 

 Parents must always be informed of its use 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Asthma Policy September 2020                                                                                              4  

Appendix1 

 
How to recognise an asthma attack 
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APPENDIX 2 
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Appendix 3 
 
Specimen letter to inform parents of inhaler use 
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Appendix 4 
 

Locations of emergency inhalers boxes 

 

Main School Reception 

 

6th Form Centre 

 

Mary Ward House 

 

PE Department 

 

Junior School 

 

Medical Centre 

 

School Boathouse  

 

Supporting documents 

 

DOH September 2014 Guidance on the use of emergency salbutamol inhalers in 
schools 

 
DfE 2014 Supporting pupils at school with medical conditions statutory guidance for 
governing bodies of maintained schools and academies in England 
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